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INSTRUCTIONS FOR REQUESTING USE OF ACADEMIC FACILITIES 
BY STUDENT ORGANIZATIONS  

 
 

Fill out all applicable areas  of the request form .  Please read the University policies and procedures 
carefully.  Your signature on th e request  form indicates your intent t o comply with the policies and 
procedures.    
 
 
 
Secure all signatures  
 
Student Organizations  require signatures of  
 

1. President of the Organization 
2. Advisor (Full time University employee)  
3. Department Head or Dean of requested building

 
 
If Registration and/or Admissions fees will be charged
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UNIVERSITY OF LOUISIANA AT LAFAYETTE 
REGULATIONS FOR USE OF UNIVERSITY ACADEMIC FACILITIES 

 
�x Force Majeure. The performance of the Agreement by either party shall be subject to “Force Majeure”, 

which shall be defined as any event beyond th e control of a party, including, but not limited to: labor 
disputes, strike, riot , vandalism, sabotage, terrorist act, war (whether declared or undeclared), 
inclement weather, flood (whether naturally occurring or manmade), tidal surge or tsunami, landslid e, 
earthquake, fire (whether naturally occurring or manmade), explosion, power sh ortage or outage, fuel 
shortage, embargo, congestion or service failure, epidemic, government regulation, proclamation, 
order, or action, or where any of those factors, circum stances, situations, or conditions or similar ones 
make it illegal, impossible, o r inadvisable, to hold the Event or to fully perform the terms of the 
Agreement. In the event of a Force Majeure event, the Event may be rescheduled or relocated by 
agreement of the parties, without liability, damages, fees, or penalty, with relocation to be determined 
at University’s sole discretion and dependent upon availability. In the event of a cancellation due to 
Force Majeure event and at the University’s sole discretio n, University may refund deposits and fees 
paid, less any amounts incurred by University in anticipation of the Event up to the point of cancellation.  

 
�x Campus Events Framework. Event Representative  is required to be familiar with and abide by the terms 

and  conditions of  the Campus Events Framework and the Public Health Guidance referenced  therein, 
an up -to -date copy of which can be found at https://policies.louisiana.edu/about/campus -events -
framework (a current copy as of the time of Lease signing is attached hereto as E xhibit A for reference). 
As policies and guidelines related to specific health and safety guidance change based on state, local, 
and University mandates, the University may update the Campus Events Framework as deemed 
necessary. It is the res ponsibility of  Event Representative to monitor and abide by the version of the 
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UNIVERSITY OF LOUISIANA AT LAFAYETTE 

REGULATIONS FOR USE OF UNIVERSITY ACADEMIC FACILITIES 
BY APPROVED STUDENT ORGANIZATIONS 

 
Adopted and Approved by the U niversity Council…….………..…………………………………….. …….………... December 2002  
 
 In order to provide for security of Unive rsity facilities which are utilized by approved Stu dent Organizations for events 
related to t heir purpose and to insure that these facilities are cleaned and in order for ensuing normal scheduled academic 
activities, the following policies and procedures a re promulgated.  The Presid ent of the Student Organ ization and the full-
time University emplo yee who is serving as the Advisor to the Student Organization will be held responsible for the security 
and cleanup of the requested academic facilities and both w ill sign a statement to thi s effect.  
 
I. Security of t he Facilities  

 
A. Responsibility for security  includes, but is not limited to the following:  

 
1. The full-time University employee is responsible for getting the facilities open and securing the 

facilities after  the scheduled event.  Duri ng weekdays on which reg ular classes are being held, 
most academic  facilities are open until approximately 9:00 P.M.  However, on Friday evenings, 
week -ends, and holidays, other arrangements to get the requested facilities open w ill have to be 
made.   
 
a.  If the University employee, who is serving as Advisor, as a result of  his/her normal University 

duties, possesses a key to the facility to be used, he/she may use this key to open and 
secure the facility.  

b.  If this University employee  does not have a key to the  facility to be used, th en he/she will 
assume responsibility for a  timely request of (2 weeks prior), and contact with, the Physical 
Plant (482 -





The University will adhere to the orders, proclamations, and regulations of the Governor of Louisiana 
and the Mayor-President of Lafayette, Louisiana, as well as guidelines from the Centers for Disease 
Control and Prevention (“CDC”) and the Louisiana Department of Health (“LDH”) regarding 
institutions of higher education and events and mass gatherings (collectively, the “Public Health 
Guidance”). This Campus Events Framework (the “Framework”) complies with all such Public Health 
Guidance and all Event Hosts and event attendees are expected to comply with the same. This 
Framework is subject to change based on updates made to Public Health Guidance. Additionally, the 
University reserves the right to adjust any event based on any emergency/disaster action taken by 
the Louisiana Governor or local authority and/or guidance from the CDC and/or LDH.

The University has made an assessment of the capacity of all event and classroom spaces. Event 
Hosts will be informed by University Liaisons regarding the capacity limits of the space they wish to 
utilize as well as the responsibilities outlined in this Framework. University Liaisons may contact Carl 
Taz Wininger, O�ce of Facility Management, via e-mail at taz.wininger@louisiana.edu, to obtain 
capacity limits for campus classroom and event spaces.

The return of events to campus must be a shared responsibility. The Event Host is responsible for 
ensuring compliance with this Framework and with Public Health Guidance. The University Liaison 
for each University facility will advise each Event Host requesting to lease the space of the capacity 
restrictions, this Framework, and the applicable Public Health Guidance. 

The University has invested signi�cant �nancial resources in sanitizing supplies and masks for use by 
University sta� and students. These resources must be safeguarded to ensure su�cient supplies are 
available for the fall semester. Expenses related to event cleaning services, sanitation supplies, event 
monitoring, and other activities directly related to compliance with this Framework and Public Health 
Guidance shall be passed on to the Event Host to be included in the total event fee. 

CAMPUS EVENTS
FRAMEWORK



EVENT STAFF DEFINITIONS, ROLES, AND RESPONSIBILITIES:

• University Liaison – is the University employee who is responsible to ensure that this Framework 



for terminating an event or policing safety protocols – only for monitoring and informing the Event 
Host. Crowd Monitors must be identi�ed to the Sta� Monitor prior to the event. 

• Event Workers – Individuals who have an event-related role, and who must be trained in safety 



service stations are not allowed in Phase 2. Where possible, the University strongly encourages 
Event Hosts to utilize Sodexo services during July and August.
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